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Lesson 06- Practical-Part 1 

 

(Q1) Open the following Excel work sheet (ex1). 

Student Data 

        
         Student Name DOB Address Course Course Fees 

    

Ane Perera 2/3/1990 

No 12, Nawala, 

Colombo HNDA Rs 4000.00 

              

              

              

              

              

    
         Subject 

Information Marks 

Total Average  Student Name Sub 1  Sub 2 Sub 3 Sub 4 Sub 5 

                 

                 

                 

                 

                 

  

 

1. Calculate the total marks using cell reference 

2. Complete the Total marks column 

3. Calculate the average using function. 

4. Complete the Average column 

5. Apply suitable border to the table 

6. Arrange the Marks heading as displayed 

7. Changed the DOB format in to any other  style 

8. Apply a currency format in to Course fees column 

9. Apply a suitable shading colours 

10. Calculate the followings. 

(a) Count number of students 

(b) Find the highest marks for each subject 

(c) Find the lowest marks for each subject 
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(Q2)  Open the following Excel work sheet (ex2). 

 

 

I) Write a for ula for the ell E4, to al ulate the E pe diture  for Fruit Jui e. Cal ulate the e pe diture for 
other items as well.       

                                                                                                                (4 Marks)                      

II) Explain how to find the Expenditure for remaining items. 

(4 Marks) 

III) Write a for ula for the ell H4, to al ulate the “ales  for Fruit Jui e.   
 

                                                                                                                   (4 Marks) 

IV) Write a for ula for the ell I4, to al ulate the Profit/Lost  for Fruit Jui e i  o th of Fe ruar .   
                                                                                      

                            (2 Marks) 

V) Explain how to apply shading colour to the heading columns 

(2 Marks) 

VI) Name the tools you used to arrange the contents in cell D3, F3 and G3l  

 

(4 Marks) 

 

  [Total 20 marks] 
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(Q3)  Open the following Excel work sheet (ex3). 

 

 

VII) Calculate Basic Salary for Mala in cell F4                                                                                                           

            (2 Marks)                                                                                                                    

VIII) Calculate the Basic Salary for others. 

(4 Marks) 

IX) Write a formula for the cell H8, to calculate the “Net Salary” for Prathibha. And complete answers in 

other places as well. 

                (2 Marks) 

X) Apply  suitable formatting style to the table 

                                                                        (2 Marks) 

XI)  Name  the excel function to calculate the number of employees in the work sheet and apply that 

function in to cell A18  

(2 Marks) 

XII) Name the tool you should used to display the heading across the cell range A1:H1? 

(2 Marks)                                                                     

XIII) Apply currency format 

(2 Marks)                                                                                                                    

XIV) Name the excel function to obtain the number of employees who paid more than 35000.00 as their 

basic salary. Apply it in cell A22 

(4 Marks)                                                                                                                     

   

  [Total 20 marks] 

 

 




